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Article

For writing a paper, use the Civil Engineering Journal MS Word template. Follow all the
specified instructions, required length of title and abstract, and pay attention to both content and
form of every part of your paper.

Follow the principles of publication ethics, cite, and if an approval of the holder of author rights
(author, publisher) is needed, state it in the text of your paper. Also, give correct links to
references in the text, and add DOl in the list of references wherever available. You can search for
DOl for citing purposes at http://www.crossref.org/SimpleTextQuery.

Before submitting the paper, we recommend you to arrange proofreading for the text if
necessary.

Prepare the contribution written in template - MS Word. Make sure, that pictures have a
sufficient size and resolution for printing.

A version of your final paper for reviewers needs to be prepared in doc/.docx format.

Registration to OJS

Register to our content management system at
https://ojs.cvut.cz/ojs/index.php/cej/user/register?source=, see Figure 1.

These steps are important during registration:

a) Fill in your affiliation accurately and in detail.

b) Fill in your ORCID —this information is required from CTU authors and recommended for all
other authors. If you don’t have your ORCID yet or you need to find out more, please take a look
athttp://orcid.org/

c) Don’t forget to check “Register as Author” at the end of registration. If you are willing to

become a reviewer in future, please check also the option “Reviewer” and add keywords

describing your specialization.


https://ojs.cvut.cz/ojs/index.php/cej/user/register?source
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Figure 1 - Registration

Online manuscript submission

After logging in you will see your user account and current status of your submitted
contributions. You can also submit new contribution in five simple steps:

STEP 1 — Start
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a)  Submission Checklist - Check every particular item carefully, and if your contribution
doesn’t meet any of the requirements, edit it, and only then re-submit.

Note! If the contribution does not meet the requirements which you accept in this
section, it will be the reason for its refusal.

b)  Copyright notice - Statement about the originality of publication in this form is obligatory.
Be aware that all contributions are examined using CrossCheck which reveals not only
proportion but also sources of non-original content.

d) Comments for the Editor - Here you can recommend names or affiliations of potential
independent reviewers or enter additional notes.

Submit an Article

1. Stare 2, Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Submission Requirements
You must read and acknowledge that you've completed the reguirements below before procesding
The authars warrant Lhat the work i= original and that it conLains nd content that i illegal or alfends on any progristary right or amy cogyrighl.

The aulhors warrant Lhal they contributed signilicantly 1o Lthe content and preparation of this work, and that they have seen and approve Lthe content, authorshig,

order ol author representation, and listing of references,

Al suthars agree thal this wark has nol currently been sent lor publication elsewhere and il iLis accepted in Lthe Civil Engineering Jeurnal, it will ned be submited
elsewhere,

Authors are obliged 1o inchede DOT identilier with dled relerences where available. DOTE can be found with the article Tull text, conlent, or article infermation at the
journal [pubdication) ar publisher website, or in te publisher an-line database. Aulthors are also obliged 1o use their articke’s DODwhen referring La L in any Turther
puldication.

Al suthars agree thal the cantent of this work has not been published in any journal or in any ISBN idemtilied book.

The subenigdgien file 4 in Microsaft Word decument file format (.docx).

The Lext adheres 1o Lhe siylistic and bibliograpghic requirements outlined in the Authar Guidelings. Papers nol submitied in full journal template Torm will nol be

Turther procesd.

Comments for the Editor
bhy B 7 Y &8 o |\ k&

Jack River - His University, His Faculty, His department, Contacl: jackriver @email.com

Rilla Budweis - Her University, Her Faculty, Her Deparument, ConLact: rittabudweisEemail oom|

Corresponding Contact *
Yed, [wouwld ke 1o be contacted abaul Lhis submission.
Acknowledge the copyright statement

Authers who publish with this jeurnal agres o Lhe follawing Lermes:

1. Authers retain copyright and grant the journal right of first publication with the work simullaneausly icensed under a Creative Commons Allribution License that

allows oLhers e share the work with an acknowledgement of the work"s authorship and inital publication in this journal,

2. Authors are able o enter inla Leparate, additional cantraciual arrangements for the non-aaclusive distribution of the journal's published version ol the wark [eq.,
posL il 1o an instilulional repository or publEh itin a book), with an acknowledgement of it initial publication in this journal.

3 Authors are permilled and encouraged Lo past their work anfine [e.g., in indtitutional repositaries or an Lheir website) prior 1o and during the submisgion process,

2% it can lead w productive exchanges, as well as earlier and greater citation of published work (See The EMfect of Open Access)

Wes, [agree Lo abide by Lhe Lerms of the copyrighL sLatement.
Yes, Tagree Lo have ry data collected and stored acearding Lo Lhe privacy slalement

Sxve and continue Canced

Figure 2 — Step 1 - Start
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STEP 2 — Upload submission
In this step upload your complete final paper in .docx format; this file will be presented to
reviewers. Click Save and continue after the upload.

a) Upload file — As an “Article Component” choose “Article text”, Figure 2

Upload Submission File x

1. Upload File 2. Review Details 3. Confirm

Article Component *

Article Texl

Change File

w  johnmygl, JohnTestman - Manuseript].docx

Continue Canced
Figure 3 — Step 2 — Upload file

b) Review Details — check if the upload was performed correctly

Upload Submission File x

1. Upload File L. Review Details 3. Confirm

johnnyt, JohnTestman - Manuscriptl.docx  # Edit

diocx HM3IKB

Continue Cancel

Figure 4 — Step 2 — Review details

¢) Confirm

Upload Submission File x

1. Upload File 2. Review Details 3. Confirm

File Added

Add another File

i Complete | Cancel

Figure 5 — Step 2 - Confirm
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STEP 3
Entering the submission data

a)  Enter the details of all authors. For adding another record use the button “Add

Contributor”.

b)  Fillin paper’s title/subtitle and abstract.

c) Fill in keywords identical to the keywords in your paper.
d) Itis not mandatory to fill in references as they are not displayed along with the article.

Submit an Article
1. Start 2. Upload Submission 3. Enter Metadata
Prefix Title *
[*] Test article
Subtitle

To shaw raview prodess in detail

Abstract *
N B B F Y|E E X x| F 8o R’

5. Next Steps

@

This article show how Lo use the Civil Engineering Journal online redaclion sysiem in detail. Test text lexl lexl bexl lexl el l@xl bexl Lexl el lexl lexl [exl lexl LExl

Lexl Lexl lexl Lexl Lexl lexl Lexl Lexl lexl lexl Lexl lexl Lexl Lexl Lexl Lexl Lexl Lexl Lexl Lexl Lexl Lexl Lexl Lexl Lexl lexl Lesl Lexl lexl Lesl Leal lexl Lexl Leal lexl Lexl

Lexl Lexl lext Laxl lexl lext Dexl lexl lexl Dexl lexl lext Dexl lexl Lext Dexl lexl Lexl Daxl Lexl Lexl Dexl Lexl Lexl Daxl Lexl Lexl Daxl Lexl Lexl Daxl Lexl Lexl taxl lexl Lexl

Lexl Lexl lexl Lexl Lexl lexl Dexl Lexl lexl Dexl Lexl lexl Dexl Lexl Lexl Dol Lexl Lexl Dexl Lexl Lexl Dexl Lexl Lexl Dexl Lexl Lexl Dexl Lexl Lexl Dexl Lexl Lexl Dexl lexl Lexl

LExl Lexl lexl Laxl lexl lexl l2xl lexdl lexl.

List of Contributors

Hame

F John Tesuman duppycongueror@iesnam.ce

Additional Refinements

Sawe and continue Cancel

Figure 6 — Step 3

STEP 4

#dd Contributar

Fale Primary Contact In Browse Lists

Author ] ]

In this step a confirmation is shown. You can still edit all information by clicking to one of

previous steps or to cancel your submission.



Submit an Article

1. Start 2 Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Your subrmission has been uploaded and is ready Lo be sent. You may go back Lo review and adjust any ol the infarmation you have enlered balora cantinuing. When you

are ready, click "Finish Submizgion”

Finizh Submissicn Cancel

Figure 7 — Step 4

STEP 5

Confirms your submission and shows next steps. If you have submitted it correctly, you will
receive a submission acknowledgement to your email. After logging into the system, you will see
your submission as active.

Submit an Article

1. Seart 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Mext S5peps

Submission complete
Thank you for your imterest in publishing with Civil Engineering Journal.
What Happens Mext?

The journal has been notified of your submission, and you've been emailed a confirmation for your records. Once the editor has reviewed the

submission, they will contact you.
For now, you can:

» Review this submission

* Create 3 new submission

» Return to your dashboard

Figure 8 —Step 5

Peer review process

The submission is in the first round assessed by the editors according to these criteria: meeting
the journal scope, complying with all formal requirements, correct submission of the version for
reviewers, citation of sources, observing the author guidelines, and level of language correctness.
If the submission doesn’t meet these criteria, it is rejected. Authors have the opportunity to
complete/correct the required information, and re-submit their contribution.

If a contribution is accepted for peer review process, it is assigned to two independent
reviewers for evaluation. In case both reviews differ considerably or the editors are not satisfied
with the quality of either of the reviews, another reviewer is approached.

Until both reviewers prepare their evaluations, the submission has the “In review” status from
author’s point of view.

Afterwards, editors send reviewers comments and the decision on the outcome of peer review
process to the author.



The outcome could be one of the following:
e “Accept submission “—the submission is accepted without further requirements for
changes;
e “Revision required” —in case at least one of the reviewers asks for revision of the
contribution, the submission gets the status
e “Resubmit for review” which means another round of peer review process has been open
in the redaction system.
The author then uploads the revised contribution into “Editor Decision—Upload Author version”
section. That is, the final version of revised contribution in .docx format.
After that, the contribution is sent to reviewers for evaluation, and its outcome is announced to
the author. If further revisions are required, the whole cycle repeats.
In case the decision is “Accept submission”, the contribution obtains a status “In editing”.

Editing, proof

The author gets a language proof of the contribution to integrate it to the text, either via the
redaction system or e-mail. Within the set period (usually one week) s/he submits or sends a
corrected version of the text in a source file, which then goes through typographical editing. The
author gets the proof-version prepared for publication for approval. It is necessary to check the
proof thoroughly, especially the mathematical symbols and equations where the mistakes are
more likely to appear.

After author’s approval the editors don’t adjust the contribution’s wording any more, only
formatting can be adjusted, and the contribution is ready for publication.

Publication

The contribution is assigned DOI during publication, and the metadata is forwarded to databases.

The paper is published under the Creative Commons CC-BY license (creative commons.org).
Under this license, the authors can further distribute the final version of the paper, and publish it in
subject databases and via social networks (arXiv, Mendeley, ResearchGate, LindedIn etc.) as well as
deposit it in repositories.

If the authors follow up the results published in this contribution in any other journal/book
contribution, they are obliged to cite the source



